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Aspen Forest Apartment Homes 
 

ALL APPLICANTS WILL BE APPROVED ON THE FOLLOWING CRITERIA  PHOTO I.D. WILL BE REQUIRED OF EACH PERSON OVER 17 YRS OF AGE  
Applicants can ONLY be those that will live in unit 

 
Applicant Criteria: 

1. INCOME:  Net income (after taxes) must be at least two and a half times the rent amount.  You must provide the most 4 recent paystubs.  If you do not have 
paystubs, we require the past 4 months of bank statements or certification from the bank that the account maintains a minimum monthly average of two 
and half times the rental amount.  If you do not meet the income requirement your application will be automatically will be denied. 

2. EMPLOYMENT: You must have verifiable current employment and six months of recent uninterrupted employment. 
3. RESIDENCY/RENTAL HISTORY:  Within the last three years, applicant must have at least one year of good verifiable rental or home ownership history. If 

applicant has had a Foreclosure in the past 12 months, a deposit of one month’s rent will also be required, combined with the previously stated requirement 

of one year good verifiable rental history within the last three years.  “Family-rentals or “Friend-rentals” are not considered. 

4. CREDIT: A credit report will be processed on each applicant.  Applicants for who negative credit information is reported for more than 25% of current 
accounts do not meet credit requirements.  A “current account”: is an account that is currently open or a closed account that has had activity within the past 
two years.  Medical accounts are not considered. 

Applicant(s) must meet all four criteria to qualify.  If applicant(s) only meets three of the four criteria, the following options are available.  
a. A guarantor may be used.  The guarantor must complete an application, pay the application fee, meet all criteria (Net Income must be four times the amount of rent.) 

and must sign all required paper work before the resident moves in. 
b. If guarantor is not available, applicant has the option to pay a security deposit equal to one month’s rent.  
 

If applicant only meets: two of the listed criteria (or less), their application will be denied. 
 

 

APPLICANT WILL AUTOMATICALLY BE DENIED FOR THE FOLLOWING REASONS:  
1. If you do NOT meet the income requirement- your application will be automatically denied.  
2. Having been evicted or currently being evicted by a landlord for cause.   
3. Having a broken lease, or collection pending on a current/previous landlord. 
4. Behavioural/non-compliance issues with any terms of the lease/community policies from a current/previous landlord.  
5. If any applicant/occupant has an immediate family member of whom our community has encountered behavioural/compliance problems.  This includes family 

members that are a current tenant, occupant, or guest OR were a previous tenant, occupant, or guest. 
6. Bankruptcy has been filed, or is currently under consideration, and no final order of discharge has been entered.   
7. Any information on the rental application is not true.   
8. CRIMINAL HISTORY- If any applicant or adult occupant has a conviction or has received deferred adjudication for any felony, the rental application will be denied.  

Additionally, if any applicant or adult occupants has a conviction or had received deferred adjudication for the following misdemeanour offenses, the rental 
application will be denied:  1. Offenses classified by the Texas Penal Code, as an offense against the person, an offense against the family, arson, property damage 
or destruction, robbery, burglary and criminal trespass, theft or weapons.   2. Offenses identified in the Texas Controlled Substances Act as a misdemeanour 
Class C, Class B, and Class A, the rental application will be denied.  3. Any other offenses involving any misdemeanour offense for which a person is required to 
register as a sex offender.  4. Any federal offenses in another jurisdiction classified in the category similar to those identified in this section. 

9. Applicant(s) after being automatically denied jointly or separately is not able to re-apply within 3 months of denial. 
Applicant must meet/agree to all of the following criteria: 

10. AGE: Applicant must be at least 18 years of age. 
11. APPLICATION FEE: A non-refundable application fee must be paid for every person over 17 years of age.  

a. Cost per application: 
i. Signer application fee: _______ (application will include: criminal search, credit report, employment and income verification) 
ii. Occupant application fee: ______ (application will include: criminal search) 

12. APPLICATION PROCESSING: Once application submitted, applicant has 30 days to submit all necessary documentation required to complete application if not 
application will be denied. Unit is not fully reserve until necessary documentation is submitted. 

13. RESERVING YOUR APARTMENT:  To reserve an apartment, you must pay your security deposit IN FULL and submit your application with all required 
documentation.  If your application is denied, you will be refunded your deposit in full. 

14. ADMIN FEE:  Once approved, you will be charged an admin fee to process your lease.  Admin fees are non-refundable. 
15. RENT: All rent, deposits and fees must be paid by money order or cashier’s check.  If application, admin, or security deposit payments return non-refundable the 

application will automatically be denied.  When you provide a payment, you authorize Aspen Forest Apartment Homes to deposit that check that same day. 
16. ELECTRICITY: Before we turn over the apartment keys to you, we must receive notification that you have turned on electricity in your name. (To do so you must 

call your electric provider at least two days before your lease signing) 
17. PARKING: Applicant agrees to management’s assignment of parking spaces. All cars must have a parking permit.  To register for a parking permit you must have 

a current lease, your name must appear on the lease, and you must present a photo ID.  Each car must be registered under a different person over the age of 16. 
Visitors must use visitor passes.  Inoperable vehicles, commercial /large trucks larger than 25 feet in length, boats, trailers, RVs and other recreational vehicles 
are not permitted on property and will be towed at owner’s expense.  If your car is not registered or is parking in a prohibited way, car will be towed at car 
owner’s expense. 

18. NO UNAUTHORIZED PERSONS LIVING IN YOUR APARTMENT Only those persons specified on your lease are authorized to live in your apartment.  All new 
occupants must submit his/her application (with $45 app fee) and must be approved to live in unit.  If not approved, occupant must vacate.  Total occupants 
for each apartment must not exceed 4 people. 

19. PET POLICIES:  Limit of two pets per unit, Weight Limit maximum growth of 45lbs, breed restrictions. Must pay a pet fee of $300 per pet, and monthly pet rent 
of $30 per pet. Documents required: Picture of pet and a certified veterinarian letter that provides the following: Current weight, Pet Breed, Current pet rabies 
shots.  If you have an unauthorized pet, a fine of $100 will be placed on your account per unauthorized pet.  And each day $10 per pet will be placed on your 
account until you remove the animal from the premises.  

20. PO BOX:  Because we were originally constructed as a town home community, we do not have the keys of the PO BOXES.  As such, to gain a PO Box key, you 
must take a copy of your lease and pay a fee to the Post Office and they will re-key your box and provide you with PO Box keys.  This process takes the Post Office 
about 2 weeks. 

21. SECURITY DEPOSIT: $100 exiting administration fee will be deducted from your security deposit at time of move out.  
 

I (WE) HAVE READ THE ABOVE AND UNDERSTAND THE CRITERIA FROM WHICH MY (OUR) APPLICATION WILL BE APPROVED. 

 

QUALIFICATION GUIDELINES 

$45 
$45 


